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. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

- Qui trinh nay dua ra ndi dung, cach thirc, trinh ty va trach nhiém cta viéc thuc hién
cOng tac quan Iy sir dung vat tw gdm: tiép nhan, nhép kho, luu kho bao quén, cip phat
VTTB str dung va thu hdi;

- Néng cao chét lwvong v& quén Iy, mua sim, cip phat Nguyén, nhién, vét liéu, vét tu
thuc tap va thu hdi san phim sau thuc tdp (thanh phdm, ban thanh phdm, phé liéu sau
thye tép);

- Pam béo diing nguyén tic, quy dinh ciia Nha nude, ning cao hiéu qua sir dung,

2. Pham vi 4p dung:
- Ap dung véi tht ca VTTB cia céc cac don vi tiép nhan, bao quan, cép phat cho
phuc vu dao tao;
- Ap dung véi tit ca VTTB ciia nha trudong phan bd, diéu dong cho cac don vi
thudc truong;
- Ap dung cho tt ca cén bo, vién chirc, ca nhén hop déng lao dong va céac don vi
truc thugc Trudng.

IL. DIEN GIAI VA TU VIET TAT
1. Dién giai

- Nguyén, nhién, vét liu, vét tu trong pham vi hoat dong cua Truong la nhing doé
dung, nguyén, nhién, vt liéu, vét tu thuc tip, van phong pham... khi dua vao st dung coi
nhu tiéu hao hét hodc tiéu hao mot phan (su dung mot lan);

- Vit liéu tuy khéng phai 13 tai san ¢b dinh hay tai san cong cu nhung cac Khoa phai
theo ddi, quan ly chét ché tir khi dugc cép phat sir dung cho dén khi hoan thanh céng
vige. Phai ¢6 s6 sach nhép xuat rd rang cho ting cong vi€c. Sir dung khong hét thi c6
bién phap bao quan tét d& tiép tuc sir dung cho l4n sau;

- Viéc nhép, xuét vét tu phai thuc hién theo quy dinh va mAu bidu cia ché do ké
toan;

- Df: st dung vét tu c6 hiéu qua va tinh lién quan nganh gita cdc bai tdp, Nha
trirong cap vét tu cho cac.bd mon theo timg hoc ky hodc ndm hoc;

- Vat tu mua vé& duoc nhép vé kho trudmg;

- Dya vao bang du tri vat tw cia B§ mon, vat tu cé trong kho, bang du tru danh
muc vét tu va dé nghi cAp phét ctia cic don vi, ké hoach giang day, ké todn tai san lam
phiéu xuét kho;

- Cén ctr vao phleu xuét kho, thi kho xuét vat tu cho bd mon, Trudng bd mdén nhan
vé& kho bd mon cét giit va phat cho gido vién glang day theo ké hoach;

- Dua vao ké hoach giang day va co chu bai tip cla gido vién cho ting moén hoc
gido vién gidng day lam d& xuét va bd mon, khoa duyét va cép vat tu;

- Gido vién md& sb theo dai cap phét vét tu cho hoc sinh sinh vién thuc hanh;

&
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% B



- Sau khi két thac mdn hoc gido vién truc tiép giang day ndp lai cho bg mébn cdc vat
tu da nhan cho HSSV thuc tdp dudi dang mo hinh, san pham thuc hanh va vét liéu con
thira;

- Sau khi két thic hoc ky hodc nim hoc néu cac vat tu khong con tén dung hoc tap
cho hoc ky sau dugce nita, Khoa, bé, mon tra lai cho t;ubl}g céc vat tu dd nhén cho HSSV
thyc t4p dudi dang md hinh, san pham thyc hanh, phé pham va vét liéu con thira;

- Khi ¢6 chu truong thanh ly, bg mén, khoa 1am d xuAt phong Quan tri-Thiét bi,
phong K& hoach-Tai chinh phdi hop t0 chirc ban thanh 1y theo quy dinh.

2.Tir viét tt:

-BGH : Ban gidm hiéu;

- VITNNL : VAt tu, nguyén, nhién liéu;
-QT-TB : Quan tri - Thiét bi;
-KH-TC : K& hoach - Tai chinh;
-DbVSD : Pon vi st dung;

- HSSV : Hoc sinh - sinh vién;

- CTMT : Chuong trinh muc ti€u;
-QT : Quy trinh;

-CPDKTCN : Cao déng K§ thut Cong nghé;
- DM : Danh muec.

3. Lwu d6: ( Xem tfang 4,5)
4, Pic ta: (Xem trang 6-8 va 9)



QUY TRINH QUAN LY, SU DUNG VAT TU PHUC VU DAO TAO ( Tir kho trwdmg vé cic don vi sir dung)

Cbng tac chuan bi Thyc hién Béo cao Luru ho so
gB 3. Kiém tra,
= m lap phiéu Xuat

)

Phong QT-TB

A7

2 Kiém tra 4. Cép phat
can ddi VTNNVL
A

Céc Pon vi

) ‘

1. Dé xuit ok i ’
5. Tiep nhan B oo (] A
hodc bang du tri Nhap kho > 6..Béo cdo — e
vat tu
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Pic t4 lwu d6 Quan Iy, s dung vit tw phuc vu dae tao tir vit tw mua vé kho trudng dén cac don vi st dung.

B¢ phan/| Bo phin/
Tén bude e Nguwoi |Ngwoi phéi| .« . Han hoan| .z =
STT cbng vise N¢i dung thye | hop thue Ket qua dat dwgce thanh Bigu mau
hién hién
- Cac don vi sir dung lam dé xuat hoic bang dy tru ol & fesciins i BM/QT.27/Q
1 |P3 xuét nhu ciu danh muc vt tu va trinh ky céc khoa, phong lién quan; GMMH_WMw Khoa, Phong WM Mmﬁmﬂﬂ@wswwzw& T-TB/01
’ - Sau khi dé xuat da dugc cac khoa, phong lién quan <ufit Ban i o BM/QT.27/Q
phé duyét thi gui phong QT-TB. T-TB/02
- Phong QT-TB E,mB tra, tong hop danh muc Thit kho
VTNNVL theo d€ xuadt hodc bang du tro danh muc vat Phon > |Khoa, Phong|Lap dugc n_m,sr muyc
2. |Kiém tra, can ddi {tu ctia cac don vi va cAn doi VINNVL trong kho, trinh Oﬂ-ﬁw Ban va don [VINNVL can cap 03 ngay
BGH; > | visirdung |phat cho don vi.
A T \ . . BGH
- Yéu cau lam r6 cac ndi dung con thieu, chua ro
Ké toan
.x x £ gngxt can ik Ay AL Lk ’ tai san, | Phong QT-
Kiém tra lap|- K€ todn tai san kiém tra, 1dp phicu xuat kho; R ; gz . IBM/QT.27/Q
3. % . 2114 . - Ké to4n | TB, phong |Phicu xuat kho 02 ngay
phiéu - Trinh ké toan truéng va BGH ky duyét. trudmg, KH-TC T-TB/03
BGH
Thu kho, | Phong QT-
Céb vhét ] don vi sit| TB, Pon vi (Pon vi sir dung nhén
4, PR Cap phat vat tu, nguyén nhién vét li¢u dung/ ca | sir dung/ ca |vat tu, nguyén nhién | 02 ngay
VTNNVL i e gl
nhéin lién | nhén lién" |vit li€u
quan quan
Bionyisi| Done = ,
y . o ) L dunel'o TB, Pon vi {Nhén vét tu, nguyén
5. |Tiép nhén Tiép nhén vit tu, nguyén nhién vt liéu nhan lién sir dung/ ca |nhién vat liéu vé don |Trong ngay
nhan li€én |vi st dung
quan
quan
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Dic ti luu d6 Qua 1y,

str dung vit tw phuc vu dao tao tir cdc don vj dén Gido vién gidng day, HSSV thwe hanh.

Bo phén/| Bo phan/
Tén budc ne Nguoi |Nguwdi phoi| ., : Han hoamn T
STEI cong vige N1 dung thwe | hop thwe Keét qua dat dwge thanh Biéu miu
hién hién
S i o 2 SR A R BM/QT.27/
. ; wm(smw\ ién giang day lm phiéu dé nghi cp VAW | G4, vien | Khoa, bo  |Phiéu d& nghi chp vat QT-TB/01
e [P RISNIRESY RS SRS gisngday| mon [tw hodc D& xuét BM/QT.27/
e QT-TB/08
5 e R an d6i VINN .| BO
2. Kiém tra, can dbi m:WN HM.%VM wiem . cin BT M TRTLE L) i by _LwHZZ)ﬁ mqoxo danh ::._M 03 ngay
i 2 2 8 . n “n .y A .ﬁ 5 .
- Yéu ciu lam rd cac ndi dung con thiéu, chua rd =:M”“H“ms mon v L cén trin
A s Khoa/Ca . |Lép dugc danh muc
- duyét; ¢ ey .
M_wo b nhén lién quwwrco VTNNVL cén cap 02 gay
- pongy. quan phét cho Gido vién.
3. |Phé duyét Khoa/Ca L3 B
; : hanlién | Khoa,bd | “rg 0ran! M
- Khéng dong y, quay lai budc 2. 2 ~ |phi€u dé nghi cap vét 02 ngay
quan, mon hod Uy iz t
Gilsovien tu hodc Dé xuat.
Giso vign| O30 Vien :
giding day giang day, |Gido vién tiép nhan BM/QT.27/
3 . £ oo & W e A= 2’| HSSV, by |vittu, nguyén nhién ; T-TB/09
4. |Cap phat Cép phat vt tu, nguyén nhién vt liéu wﬁw .Ews\ mén/cd Vit ligu Trong ngay Q
ca nhan - ” £
= nhén lién [Phiéu xuat vat tu
lién quan
quan
B mon, | Gido vién
) ) Giao vién| giang day, |[Nhan vét tu, :mc%m:
5. |Tiép nhén Ti€p nhan vat tu, nguyén nhién vat li¢u giang day/| bd mon/ ca |nhién vat liéu vé lép Trong ngay
cianhin | nhén lién
li€n quan quan
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5. Céc biéu miw/ huéng dan

STT Tén biéu miuv/ hwéng din Ma héa
01 | Gidy dé xuét BM/QT.27/QT-TB/01
02 | Bang dy tri danh muyc vat tu dé nghi cAp phat BM/QT.27/QT-TB/02
03 | Phiéu xuét kho BM/QT.27/QT-TB/03
04 | Béo céo stir dung vat tu thye hanh BM/QT.27/QT-TB/04
05 | Phiéu nhép kho BM/QT.27/QT-TB/05
06 | Thé kho BM/QT.27/QT-TB/06
07 | B4o cdo cAp phat vat tu BM/QT.27/QT-TB/07
08 | Phiéu d& nghi cAp vat tu BM/QT.27/QT-TB/08
09 | Phiéu xut vat tu giang day BM/QT.27/QT-TB/09
10 | Phiéu xuét vat tu phuc vu giang day BM/QT.27/QT-TB/10
11 | Béo cdo st dung vét tu thyc hanh BM/QT.27/QT-TB/11
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BM/QT.27/QT-TB/01
TRUONG CAO PANG KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Déc lap -Tu do —Hanh phiic.
KHOA ......
GIAY DE XUAT
Kinh gui :
- Ban Giam Hiéu.
T61 tén L —
B6 phén cong tac : ....... :
BIE PIRIC H vayvwmonmss cemensics s amesssmmamsscsay oo s 555555855 535104 594
R B S— nhu sau

.........................................................................................................
........................................................................................................
.........................................................................................................

.......................................................................................................

Kinh dé& nghi giai quyét.
Nha Trang, ngay .... thang .... ndm 201....

PhONE ..cooeen Khoa B6 mén/ Nguwoi dé xudt,

Ban Giam Hiéu.






BM/QT.27/QT-TB/02

TRUGNG CAO PANG KY THUAT CONG NGHE NHA TRANG CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA........ Poc ldp - Tw do - Hanh phic

BANG DU TRU DANH MUC VAT TU BE NGHI CAP PHAT

37T 1111 SRR RO HOC K¥.coeeeoescesoes Nim hoc: 201... - 201...
Tdng sb 16p:. . .. . .Gom 16p: e o TONESOHSSV.eeeneeenenoncnns
R % & £, R £ o a Don vi £ R
STT Tén véit tw-Cong cu dung cu Xuat xir Model - Thong so ky thuat tinh So lwgng Ghi chi
1
2
3
Téng cong
Khdanh Hoa, ngay  thang  nam 201
TRUONG KHOA TRUONG BQ MON
PHONG QUAN TRI-THIET BI PHONG PAO TAO

BAN GIAM HIEU






[BM/QT.27/QT-TB/03 |

Don vi: Truong Cao Pang KTCN Nha Trang Méu sé C21-HD

Dia chi: 32 Tran Phi, Vinh Nguyén, TP Nha Trang, BAN HANH THEO QP 19/2016 ngay 30/3/2016
Khanh Hoa ctia b truéng b tai chinh

Mia DVQHNS:

PHIEU XUAT KHO

No:
S6 Co:

- Ho tén ngudi nhén
SDIAChE (DO e
- Ly do xuat
- Xuét tai Dia

o Tén, nhin hiéu, quy cach, Ba S6 lwgng

pham chit vit tu, dung cy, | Ma s6 | ... Yéu | Thue Don gia Thanh tién
T " 2 " 2N vitinh| :
san pham, hang héa ) ciu | xuit

A B C D 1 2 3 4

1

2

3

4

5

6

Cong:
chmg SO HEN (VIBE DANE cooeeeeerecmremnneecsmsenssssssssssssssssssssassssssssssssssssssstsassssss st se st ssassssssssssssssssssaness
SO CHUNEZ I KEM oottt es s bbb s
Nguwoi lap Nguwdi nhin Thi khe  Ké todn trwéng Thi truwéng don vi
(Ky, ho tén) (Ky, ho tén) (Hodic phu trdch bé

(Ky, ho tén)






BM/QT.27/QT-TB/04
CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO DANG KY THUAT

CONG NGHE NHA TRANG Poc Iap - Tu do - Hanh phiic
KHOA........ —
BAO CAO SU DUNG VAT TU THUC HANH
BO MON....ccccemnmnnnne HOC KY...covvene. oo NAM HQC.....cc0neeee

Kinh gui: Ban giam hiéu
Phong Quén tri-Thiét bi
Phong Dao tao

..................

Sau khi két thuc viéc gidng day thuc hanh theo ké hoach dao tao cia nha trudng, hoc ky... ndm hoc ....., Bo moén xin béo céo
vé tinh hinh quan ly, sir dung vét tu hoc tdp ciia bd mén nhu sau:

Vit tu duwge cip Vit tu st dung phuc vu dao tao

S6 . : . . | Ghi

o o s§ | POM| Vattwtdn | Vittwdwoclam | Vattrtaisk | Phé ligu b !

TT Tén vat tw vi . z ) . | chd

lwgng tinh kho thanh phim dung nghi thanh Iy
1
2
Khdanh Hoa, ngay........ thang......ndm 201...
Phong QT-TB Phong Pao tao Khoa

Bo momn

Ban Giam Higu






[ BM/QT,27/QT-TB/0S |

Pon vi: Truong Cao Ding KTCN Nha Trang ~ Méu s6 C21-HD
Dia chi: 32 Tran Phd, Vinh Nguyén, TP Nha BAN HANH THEO QP 19/2016 ngay 30/3/2016

Khanh Hoa cha bo trudng b tai chinh
Ma BDVQHNS:
PHIEU NHAP KHO
Ngay  thang — ndm ... HO.
; Co:
SO
- Ho tén ngu’(‘)‘i .........................................................
- Nhép tai kho: ......
Tén, nhan hi¢u, quy Pon S6 lwon
STT | cach, phdm chatvat | Masé | . . | Theo | Thyc | Don gid Thanh tién
. vitinh| _ . < A
tw, dung cu, san : chimg tir| nhap

A B C D 1 2 3 4

1

2

4

5

6

7

8

Cong :
TONE 56 HEN (VIEEDANG  eoerrversssossssssssssssssensss s i s
Sé chiing tir kém T s U SRR
' Ngay ... thang .... ndm .......
. Ngudi giao
NGUOILAP hang Thu kho
(Ky, ho tén) (K, ho tén) (Ky, ho tén) (Ho#c phu tréch bd phan

¢6 nhu cau nhép)
(Ky, ho tén)






UBND TINH KHANH HOA
Don vi : Trudng cao ding KTCN Nha Trang

THE KHO

—

BM/QT,27/QT-TB/06 |

Mau sb :S21- 11
( Ban hanh theo QD SO 19/2006/QD-BTC
ngay 30/3/2006 ctia bd trudng b tai chinh )

Ngay lap thé : ..ooeeeeeree. S J—
“Teri VAL 1i8u dUIE ClL... .: s sursusmsnasmmmsmssmmusss irasvemsmonssonsn vwvoansmnssss Bon.vithoh ;e s
<Ol efich PhAMCAAEE (sevsws vovummmmmnonmmmsnsnsnnseais (3555 3 550 Rb SR UY ME SO & veinnieeiniiiiinaiieaineanas
Ngay Ching t'u SO luong Ghi chi
thang S0 hiéu e Ngay (ky x4c
ghi lflgay chung tir Dt glat nhap xudt Nhiap Xuat Tdn nhan cua
2 than ; . £y s
Stk 5 Nhép | Xuat ke todn)
A B C D E E 1 2 3 G
Tdn dau ky
Cong cudi ky
~SONAY CO .vevrrrrnnnn Trang , d4nh sd tir trang 1 e T —
S NBAY MG SO 1 «ueuenrniinenrriereteraernestarrrn ettt bs e sttt e n sttt
Ngay ....... TBAGE .....0oi00 DA s vinnes
Thi kho Ké todn Thi truwéng don vi
(Ky , ghi ho tén ) (Ky , ghi ho tén ) (Ky , ghi ho tén dong d4u)






BM/QT.27/QT-TB/07

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM

CONG NGHE NHA TRANG Péc Lap - Tw Do - Hanh Phic
PHONG QUAN TRI - THIET B]

S6:  /BC-TK Khdnh hoa, ngay — thing  ndm 201

‘ ’ _BAO CAO
V& viéc két qua cap phét vét tu, nguyén nhién liéu
Hocky ... Namhoc............
Kinh guri:

- Ban gidam hiéu )
- Phong Quan tri-Thiét bi
Toéitén: .......v.. Chtrc vu: Thia kho

Béo c4o két qua cip phat vat tw, nguyén nhién liéu phuc vy dao tao cho
cac don vi trong trudng véi nhitng ndi dung cu the nhu sau:

.......................................................................................
.......................................................................................
....................................................................................................................

....................................................................................................................

Kinh béo c4o Hiéu truéng, phong Quan tri-Thiét b Trudng Cao déng K¥
thuat Cong nghé Nha Trang duoc bi€t./.

Phong Quan tri-Thiét b Thii kho
Noi nhin:
- Nhu trén;

= Luu kho.






BM/QT.27/QT-TB/08

TRUONG CAO PANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Doc lap - Tw do - Hanh phic

BO MON.....cccoeeeeeene HOC KY...NAM HOC.....cccce0noc0ee
M6 dun/mon hoc.....ccueeee LiOPocosevernason Tong s6 HSSV.......
SO Zi0teeuneerns Thoi gian thye hién: tir ......... (31 VOO

(Dung cho Gido vién true tiép gidng day)

Tén gido vién: .............. Day mén/moé dun: .......
Cin ctt k& hoach dao tao ndm hoc va ké hoach vit tw da dugc BGH nha trudng phé duyét;
pé nghi Khoa 57001161 RE ce‘ip vét tu giang day thuc hanh, cu thé nhu sau:

Vit tw thuc hanh

Sa A 3 r
Tén vat tw, cong cu dung cu DO:“ So Ghi chu

T X ! . vi
(Quy céch, ching loai... tinh lwgng

Kinh d& nghi giai quyét.
Nha Trang, ngay .... thang .... ndm 201....

Khoa Bo mén Ngudi dé xuit.






BM/QT.27/QT-TB/09

TRUGNG CAO DPANG K¥ THUAT CONG HOA XA HOQI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Doc 1ap - Tw do - Hanh phiic

PHIEU XUAT VAT TU GIANG DAY THU'C HANH

BO MON.....cceererenne HOQC KY...NAM HQC.....cccc00nveene
Mb dun/mén hoc............. 5. S, Téng s HSSV.......
010 o S— Thoi gian thuc hién: tir ......... 80,
Ho tén ngudi nhén hang: ..................
Pia chi (b6 phn); . o covsissvscanen
I (VB0 (414 1o RRp—
Xuét tai kho b mon: ......ccoeeveen.
Vit tw thuc hanh
S6 —_
TT Tén vt tw, cong cu dung cu B‘?;n S6 Ghi chu
(Quy céach, chiing loai... tir;h lwong

Nha Trang, ngdy .... thang .... nim 201....

Bo mon Ngwdi nhin Nguwdi lap.
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TRUGNG CAO PANG K¥ THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHE NHA TRANG Déc lap - Tw do - Hanh phic

PHIEU XUAT VAT TU PHUC VU GIANG DAY
BO MON......ccco00e0e HOQC KY...NAMHQC......ccoo0enenn
(Dung cho gido vién gidng day)

Ho tén Gido vién gidng day: ............c.c.ne

M3 dun/moén hoc.............eue. Lilip; < somumonnsone Téng s HSSV........
S6 nhom:...... S nguoi trén nhém
S6 givr......... Thoi gian thuc hign: tr ............. B0,
Vit tw thue hanh Dai dién
S6 ; nhém
TT Tén vat t}r, cﬁngv cu dl_u}g cu B‘Zﬂ g So HSSV ky
(Quy céch, chiing loai... tinh WONE | yac nhan
1 | Nhém 1
2 | Nhom 2

Nha Trang, ngay .... thang .... ndm 201....

Bo mon Gido vién giang day.
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TRUONG CAC PANG KTCN NHA TRANG

CONG HOA XA HOQI CHU NGHIA VIET NAM
KHOA. ..cccooeeeeeonoeec BO MON...oreenennnnnn

DPaoc lap - Tw do - Hanh phiic

BAO CAO SU DUNG VAT TU THU'C HANH
HOC KY...ceevveeeeeee. NAM HOQC..cceeeeevneennnn
(Diung cho Gido vién true tiép gidng day)

..................

L. GIADVICAE . covnwn wuven

........

Sau khi két thiic viéc giang day thuc hanh (M6 dun) theo ké hoach dao tao ciia nha truong, T6i xin bao co vé tinh hinh quan 1y, st
dung vat tu hoc tdp nhu sau:

i X Vit tw con lai sau khi két thiic mén
Vat tw dugc cap " haE
) .ﬁm@m | Thoi gian : Vatt
S6 | Moédun/ |., | sé |S6| thwe hién ) Vatte | Vattw | 55" | Ghi
n Lop s sl z | Don | Vat tw % " de .
TT| mon hoc hoc | gior| (tir ngay.. " So . ;. . | dwge lam | khong . chi
. 3 : Tém vat tw vi | tdi sk s L. | mnghi
sinh deén ngay) lwgng | . ° thanh | thu hoéi 3
tinh | dung 2 thanh
pham duge i
ly
Khanh Hoa, ngay........ thang.....ndm 201...
Khoa B0 mén

Gido vién gidng day









